Youth Opportunities Consortium

WORK READINESS/Occupational Skills PRE-ASSESSMENT

Participant Name: 







SSN:______ - ____ - __________
Instructions: Check a minimum of three barriers.

	(
	Barriers to Employment
	Supporting Documentation Staff Used to Assess (check all that apply)

	
	1. Client has not worked.


      OR

       Client has not worked for an extended period (over 90
       days) for one employer (excluding subsidized employment).
	(  Program Application

(  Client Interview

(  Other (describe):



	
	2. Client has been fired from a job.

       Reason for termination:__________________
	(  Program Application

(  Client Interview

(  Other (describe): 

	
	3. Client has a problem with attendance at school.


  AND/OR

     Client has a problem with tardiness at school.


      OR

     Client has dropped out of school.
	(  School Records

(  Client Interview

(  Other (describe): 



	
	4. Client has an attitude problem.


  AND/OR

      Client has a history of behavioral problems.
	(  School Records

(  Client Interview

(  Other (describe): 



	
	5. Client has a learning or physical disability.


	(  Intake/Eligibility

	
	6. Client has not completed a job application.


      OR

      Client had difficulty completing the program application 

       thoroughly and/or accurately.
	(  Program Application

(  Other (describe):



	
	7. Client has not developed a resume.


      OR

      Client has a resume but still needs help.
	(  Staff  Observation

(  Client Interview

(  Other (describe):



	
	8. Client has not written a cover letter for employment.


      OR

      Client has written a cover letter but still needs help.
	(  Staff  Observation

(  Client Interview

(  Other (describe):

	
	9. Client has not written and sent a thank-you letter to an employer after an interview.


      OR

      Client has written a thank-you letter but still needs help.
	(  Staff  Observation

(  Client Interview

(  Other (describe):

	
	10. Client does not have knowledge of appropriate clothing attire for job interviews.


      AND/OR

       Client has personal hygiene issues.
	(  Staff  Observation

(  Client Interview

(  Other (describe):

	
	11. Client has not used the Internet to job search, research labor market information, and/or apply for job openings. 


      OR

      Client has used the Internet but still needs help.
	(  Client Interview

(  Other (describe):



	
	12. Other barrier (describe):


	(  Other (describe):





Program Staff Signature





     Date Completed
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